APPLICATION INSTRUCTIONS
Thank you for your application. All deposits except the application fee, are refundable if you are not approved
and so long as information is not falsified. One month’s rent Real Estate fee unless otherwise agreed.

CHECK LIST:
1. $40.00 Non-refundable Application fee.
2. Copy of a Valid Identification (ID)
a. Driver’s License
b. Identification Card
c. Military ID (automatically waives your application fee)
d. Passport/Visa
3. Credit Report (you may include a copy however we reserve the right to pull credit if need be)
4. Pay Stubs or employment offer letter
5. Income Verification Form. Please fill out the top portion of this form on page 5 and email it to
your employer, make sure you include us on this email so that your employer will have permission
to disclose the information to us. You do not need to wait on this form to submit your application.
6. Holding Deposit: A Bank Check or money order for $500 or one-month’s rent. This is refundable
if your application is declined. However, if you are approved, but later you choose to decline the unit,
you will forfeit your deposit of at least one month’s rent. Your submittal of your application signifies
that you have read, acknowledged, and agreed to these terms.

Meichelle A. Ferguson
Real Estate Broker & Notary of the Public
www.HiltonRealtyHomes.com
Meichelle@HiltonRealtyHomes.com
(617) 905-9527 please text if any questions

Email Complete Form to:
Meichelle@HiltonRealtyHomes.com
Verification of Employment
Applicants Name: ________________________________________________________
Address: _______________________________________________________________
_____________________________
Signature
STOP THIS SECTION TO BE FILED OUT BY EMPLOYER
Dear Employer,
The above-listed party has authorized us to obtain the below-listed information. Please
complete the following questions and return it to me via email.
Name of Employer: ______________________________________________________
Address: _______________________________________________________________
Telephone: _____________________________________________________________

Employment Position of Applicant___________________________________________
Dates of Employment From__________________________ to ____________________
Annual Income/Salary_____________________________________________________
Amount of hours worked per week for this employee____________________________
Additional Comments: ____________________________________________________
Do you foresee any termination of employment in the near future? _________________

_________________________________
Name

_____________________________
Signature

